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Welcome to middle school. The purpose of this handbook is to inform parents and students 
of the policies and procedures of St. Vincent de Paul Catholic Middle School. The middle 
school faculty appreciates feedback regarding this school program. 
 
 

HI STORY 
The middle school program is in its sixteenth year of implementation in the Diocese of Salt 
Lake City. A pilot program was initiated in three Catholic elementary schools in 1992 
following the analysis of a survey distributed in 1989. Included in the survey were 
questions about creating a centrally located middle school separate from the elementary 
schools. St. Vincent’s was the fourth school to officially adopt the middle school model of 
education as mandated by the Diocesan Department of Education. 
 
 

RATI ONALE 
Educators seek to provide schools that are joyful places where learning and learners are 
celebrated. Young people undergo more rapid and profound personal changes during the 
years between 10 and 15 than at any other period of their lives. The self-contained 
elementary structure of a single classroom teacher is not able to optimally address the 
intellectual, physical, social, spiritual, or emotional needs of these adolescents. Likewise, 
traditional junior high schools have been patterned after the high school structure, which 
is too complex and confusing for a young adolescent to face. Therefore, the middle school 
model was created as a transition period between elementary school and high school. 
 
 

BEHAVI ORAL EXPECTATI ONS 
St. Vincent’s Middle School tries to create a warm, inviting atmosphere in its classrooms. 
A climate that is safe, inviting, and caring promotes a sense of community and encourages 
learning. Human relationships are paramount and all individuals are treated with dignity and 
respect. Students and adults recognize and accept one another’s differences; curiosity, 
creativity, and diversity are celebrated. To achieve this end, St. Vincent’s Middle School 
teachers have posted the St. Vincent’s Code of Ethics in all of the middle school 
classrooms. All our middle school students are expected to adhere to the same high 
expectations. As part of the middle school curriculum, students are learning life skill and 
virtues. Teachers will use the language of these life skills and virtues when dialoguing with 
students about their behavior. 
 
The warning system was designed to allow parents, teachers, and students to be readily 
aware of rule infractions and to provide a concrete way to assess the student’s citizenship 
grade. Students begin each week with no warnings. When a student receives a verbal 
warning, the teacher gives a written warning by marking the next number on the discipline 
log. At midterm and the end of each quarter the homeroom teacher tabulates the total 
number of warnings resulting in the student’s citizenship grade. 
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The weekly discipline steps are as follows: 
War ning 1:  The teacher identifies the inappropriate behavior and marks the warning 

board. The student records the life skills/virtues needed to correct that 
inappropriate behavior on the back of the warning sheet.  

War ning 2:  The teacher identifies the inappropriate behavior and marks the warning 
board. The student records the life skills/virtues needed to correct that 
inappropriate behavior on the back of the warning sheet.  

War ning 3:  Conflict resolution includes step one as well as a conference with the 
student and the teacher who marks the third warning.  

War ning 4:   This includes the above steps and the student contacts the parents over the 
phone about the behavior. 

War ning 5:  The above procedures are followed and a conference with the student, 
teacher, and Mr. Green will be held. If a student has previously received five 
warnings in one week, they will be placed on a behavioral contract. If a 
student has received 5 warnings per week, three times or more per year, the 
student may be suspended.  

War ning 6:  A conference with the student, parents, teacher, Mr. Green, and  
Mr. Longe will be held. 

War ning 7:  This indicates that no improvement, chronic or severe disruption or severe 
offenses have occurred.  Student will receive a “Needs Improvement” on 
their report card for the quarter, and may be suspended or expelled. 

 
Severe offenses include: physical or psychological danger to self or others, use of profane 
words or gestures, or out of control behaviors. Bullying is considered a severe offense and 
will not be tolerated. 
 
At the administrators’ discretion, the disciplinary action taken may be those listed in steps 
four through seven for more serious offenses. 

 
 

POSI TI VE COMMUNI CATI ON 
St. Vincent’s Middle School currently uses a point system where classes may earn extra 
privileges for positive behavior when the class reaches 100 privilege points.  In addition, 
students who receive an O or S+ on a quarterly basis will be recognized with a citizenship 
certificate and the middle school will celebrate in a special way. 
 
Communication between home and school is critical to student success. If parents have a 
compliment or concern, please feel free to contact the teacher at school or via written 
note, e-mail, or phone. The tone in which you contact the teacher has a direct impact on 
the student. If dissatisfaction is conveyed openly in front of students, it can exacerbate 
an already difficult situation. If parents do have a concern, please bring it to the attention 
of the teacher immediately. 
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HOMEWORK 

Homework is designed to enrich and refine the material taught during the school day.  
Students are expected put forth their personal best on all assignments. When students do 
not complete their homework they fall behind in their academic success.  To ensure that 
all students have an opportunity to be successful academically as well as to develop the life 
skill of responsibility, the Middle School Faculty will follow these procedures concerning 
late or unacceptable homework: 
 
1.  Students must sign the phone log and call their parents. Students must inform their 
parents of the missing or unacceptable work and the procedure to be followed for 
completing it. 
2.  All late assignments will receive a reduction from the earned homework grade.  
3.  A plastic envelope for late homework is located outside each middle school homeroom. 
Teachers will check the envelopes daily for late assignments. 
4.  A zero grade will be recorded for work not received or if student does not follow the 
homework procedure set by the individual teacher. 
5.  Chronic inability to turn in homework will result in the student being placed on an 
academic contract. 
 
Parents and students are encouraged to check grades on PowerSchool regularly. Teachers 
will record scores within two weeks of the due date. Each student’s user name and 
password are printed on the midterm report and the quarterly report card. Please contact 
Mr. Ferree if you have a problem accessing your child’s PowerSchool grades. 
 
Students should complete about one and one half-hours of homework Monday through 
Thursday. The homework may be mental (studying) or written. According to the 
Administrative Policy #4100, regular homework assignments will not ordinarily be given on 
Fridays and during holiday breaks. Occasionally there may be an exception to this policy. 
Weekend work may be necessary to complete long term assignments such as reading books 
for book reports, editing compositions, memorizing poems or prayers, or gathering 
research. Good time management habits will decrease the amount of stress a student 
experiences in completing homework. A calendar of long term assignments will be posted on 
the Middle School bulletin board and students are responsible for writing assignments 
down in their assignment notebooks. 
 
 

PROGRESS REPORTS AND REPORT CARDS 
Parents will be formally notified in writing about student progress eight times during the 
school year; progress reports will be sent home at midterm and report cards will be issued 
following each quarter. Check the school calendar for these dates. 
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ABSENCES 
Excused Absences:  On the day a student returns to school, a wr it t en not e of  
explanat ion,  signed and dat ed by t he par ent  should be given t o t he t eacher .  Illness 
and family emergencies are considered excused absences. All other absences are usually 
considered unexcused absences. Each classroom in the Middle School has an organized, 
systematic method to assist students in getting their missed work assignments.  Class 
lectures and discussion are impossible to recreate.  Upon their return students need to 
check the class folder and notebook for any handouts, worksheets, tests or quizzes to 
complete.  For excused absences students will be allowed two days to complete and return 
assignments for each day they are absent.  Please Not e: It is the student’s responsibility 
to retrieve and complete all necessary make-up work. 
 
Unexcused Absences:   Students should fill out a make-up work request form pr ior  t o 
t aking an unexcused absence.  It is left to the discretion of the teachers to provide work 
either before or after the absence occurs. The teachers will set a due date for all missed 
work. If the work is not returned on or before the due date, the student may receive a 
zero on all missed work. Teachers are not required to allow make-up work or provide make-
up tests for unexcused absences, nor are they required to provide tutoring to catch a 
student up on missed class work or homework. 

 
 

TARDI NESS 
Middle school students may enter the school from the south doors at 8:10 to retrieve 
items from their lockers and prepare for their day. A student is marked tardy if they are 
not in their seat when the 8:20 bell rings. A tardy detention will need to be served if a 
student receives a f our t h t ar dy dur ing a quar t er . The student will call parents to inform 
them of the detention and sign the phone log to record the conversation. The homeroom 
teacher will send home a tardy form with the student as a reminder of the detention. 
 
Procedure for serving detention due to tardiness: 

1. Student is dropped off at school at 7:30 a.m. and enters through the main school 
door.  

2. Student goes to locker and retrieves all necessary materials for morning classes. 
3. Student reports to Mr. Green’s office by 7:35 a.m. to work silently until 8:10 a.m. 
4. Any student who does not report for their tardy detention may be suspended. 

 
A student receiving their fifth tardy during a quarter will follow the same procedures 
outlined above and parents will be required to meet with Mr. Green at 7:30 the following 
morning for the student to be allowed back to class. 
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HONOR SOCI ETY 
St. Vincent’s School has joined other Catholic schools in offering National Junior Honor 
Society memberships to qualified students. After their first semester grades have been 
posted, seventh and eighth grade students who have reached the following standards will 
be invited to apply for membership: 

• maintained a 3.5 average in their core subjects (Religion, Literature, English, 
Social Studies, Science and Mathematics from the second semester of the 
previous year through the first semester of the current year. (See Academics 
in the St. Vincent de Paul Student Handbook)  

• maintained a C or above in non-core subjects  
• fulfilled all Helping Hands hours during each quarter for the current year 
• maintained an S+ or above in conduct from the last two quarters of the previous 

year and the first two quarters of the current year 
 
Grades and behavior standards must be maintained in order for the student to remain in 
the National Junior Honor Society.  Upon graduation, gold cords will be awarded to 
members of the National Junior Honor Society. 

 
 

STUDENT LEADERSHI P COUNCI L 
I n or der  f or  st udent s t o par t icipat e in st udent  counci l,  t hey must  meet  t he f ollowing 
cr it er ia:  

• be in the sixth or seventh grade at the time of elections 
• make a commitment to attend weekly meetings 
• be responsible and have a record of completing tasks 
• maintain a grade point average of 3.5 for three quarters for class officers, 

2.5 for three quarters for class representatives for the school year 
• maintain S or  higher  in conduct 
• obtain a signature from the homeroom teacher, the student council 

moderator, and parent on the application 
 
Please NOTE if a student council member’s GPA or conduct falls below the above 
requirements, they will be placed on probation.  If there is no improvement, they will be 
replaced by an alternate chosen by the principal. 
 
 

BOOKS 
All students are expected to have a free reading book every day to be taken from class to 
class.  Students finish class work at different rates of speed. The book allows them to use 
their time constructively while waiting for others to finish. 
 
In order to keep textbooks in good condition and cut down on unnecessary replacement 
costs, students are expected to keep their textbooks covered all year. Book covers are 
available for purchase at the school office. Book socks are unacceptable. Students will be 
given a verbal warning for an uncovered book. There will be a five dollar fine per day and a 
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written warning on the behavior log for any book that is uncovered after the initial 
reminder.  The only writing that should be on the book covers is the student’s name, grade 
and subject. 
 
 

UNI FORMS 
Uniforms must be worn appropriately at all times.  See the parent handbook for the 
uniform regulations.  Failure to comply with the uniform standards will result in a warning 
mark on the daily citizenship log. 
 
 

DANCE DRESS CODE 
Jackets, backpacks, inappropriate messages on clothing, hats, bandanas, bulky chains, skin 
tight clothing, and earrings on boys are not allowed. Modest attire must be worn. (i.e. 
Skirts must be an appropriate length, no more than 3 inches above the knee; midriffs must 
be covered; no backless, strapless, or sleeveless clothing; no spaghetti straps). Pants 
should be comfortable but not excessively baggy and must be worn at the waist. Shorts 
are allowed 1st and 4th quarter and must be no more than 3” above the knee. 
 
The administration of the host school will determine if a student is inappropriately 
dressed.  If a student is inappropriately dressed the student will be sent home and the 
principal of the school will be notified. 
 
 

CELL PHONES 
Cell phones must remain in students’ lockers during school hours, always be in the off 
position, and may not be used inside the school building or other school/parish facilities at 
any time. Students may use cell phones outside on school grounds after school is finished. 
If a student violates the cell phone policy, the phone will be taken and given to the 
assistant principal. Only the student’s parent/guardian may retrieve the cell phone. If the 
cell phone is taken a second time, only the student’s parent/guardian may retrieve the cell 
phone and the student is no longer allowed to bring the cell phone to school. A third 
infraction could result in suspension.  
 
The cell phone rule also applies to off-campus school functions and diocesan functions. 
With regard to dances, students leave their phones in a designated spot, such as a coat 
room, before entering the dance area. Students may retrieve their phones when the dance 
is over. 
 
 

EI GHTH GRADE GRADUATI ON ATTI RE 
Students should wear modest and appropriate attire for graduation. Baggy clothes, mini 
skirts, and dresses or blouses showing midriffs and cleavage are not appropriate attire for 
graduation mass. Boys should wear a shirt and a tie with dress pants. Dresses, blouses, and 
shirts must have sleeves. Dress shoes are required, maximum heel length is two inches. 
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MI DDLE SCHOOL EXPECTATI ONS 
St udent s will:  

• set reasonable and attainable goals: academic, social, spiritual 
• be responsible for recording all assignments in their planner 
• turn assignments in on time 
• come to class prepared 
• check grades on PowerSchool weekly 
• file papers and organize their portfolio 
• follow class rules regarding behavior 
• always be in the proper school uniform 
• keep lockers neat and organized 
• come to class on time 
• communicate to teachers if they are having difficulty in class 
• call a parent if homework is not completed on time 
• keep textbooks covered at all times 

 
Teacher s will:  

• be prepared and teach quality lessons 
• maintain and post assignments daily in the classroom 
• record grades on PowerSchool within two weeks from turn in date 
• post classroom expectations and rules 
• provide a place for students to file work 
• maintain a monthly calendar for long term assignments 
• provide parents and students with course outline and expectations 
• provide midterm progress reports 
• follow stated homework policy 
• reply to e-mails, written notes, and phone calls as soon as possible 
• maintain a neat and orderly classroom 
• use the language of virtues when correcting student behavior 

 
Parent s will:  

• if Catholic, attend Mass with their children on weekends 
• bring students to school on time 
• ensure that students come to school in proper uniform 
• help students balance outside activities and ensure that school is a priority 
• show an active interest in your child’s work and insist that they always do their best 
• focus on improvement rather than only on letter grades 
• provide a quiet study environment 
• direct any concerns to the specific teacher 
• check PowerSchool grades regularly 
• help students direct concerns to a teacher and discourage gossip or disrespectful 

conversations about administrators, teachers or students 
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St. Vincent’s Middle School asks parents for support. We encourage involvement and invite 
parents to work toward finding solutions to issues that will undoubtedly arise throughout 
the year.  Please know that we chose the teaching profession, and middle school ages in 
particular, because we love children, feel called to a ministry working with the young, and 
believe we have an understanding of the uniqueness of a middle school student.  We will do 
our best to make this year a positive and successful experience for your son or daughter. 
 
Sincerely, 
 
Mr. Mark Longe 
Principal 
 
Mr. Gary Green 
Assistant Principal 
 
Mrs. Deborah Ferree, Mr. Tim Erickson, Mrs. Alis Borg, Mrs. Sarah Neimann,  
Dr. Tom Barman, Mr. Andrew Ferree, Mrs. Ana Facelli, Mr. Radu Noaghiu 
Mrs. Patty Bradley, Mr. Scott Larrabee 
Middle School Faculty 
 
 

Please read and discuss this handbook with your middle school student, then sign and 
return this acknowledgement page by September 3rd, 2008. 

 
 
I have read and I understand the policies and practices of the St. Vincent de Paul Catholic 
Middle School.  I understand that the principal reserves the right to amend this handbook 
at any time during the school year and that parents and students will be given prompt 
notification of such changes. We agree to support and comply with these policies and 
practices. 
 
 
_____________________________________ 
Student 
 
 
_____________________________________ __________________________ 
Parent Phone number where student can 

reach you during the day 
 
 
_____________________________________ 
Date 
 


